) B Extension

Commerce Corridor of Southeast Missouri TALENT DRVING Y So”’be"n rckc a”d w,ﬁ[p

Digital Literacy—
Computer Enhancement

The Portageville Southern TCRC located in the Delta Center will be offering Intro to Computers and Internet

Microsoft Word and Microsoft Excel. This great opportunity for the Bootheel region is occurring because of a grant
awarded by WIRED (Workforce Innovation in Regional Economic Development) to the Southern TCRC. Anyone in sur-
rounding communities can take advantage of this opportunity to sharpen your computer skills. The sessions will take
place every Tuesday and Thursday from 8:00 a.m. to 12:00 p.m. You must call or email to register. It is first come first

serve. $10 fee for each week. Must have driver’s license for proof of identification.

Sept. 1 and Sept. 3 — Introduction to Computer and Internet
Sept. 8 and Sept. 10 — Microsoft Office Word 2007
Sept. 15 and Sept. 17 — Microsoft Office Excel 2007
Oct. 6 and Oct. 8 — Introduction to Computer and Internet
Oct. 13 and Oct. 15 — Microsoft Office Word 2007
Oct. 20 and Oct. 23 — Microsoft Office Excel 2007
Nov. 3 and Nov. 5 — Introduction to Computer and Internet
Nov. 10 and Nov. 12 — Microsoft Office Word 2007
Nov. 17 and Nov. 19 — Microsoft Office Excel 2007
December Break—No Classes
Jan. 5™ and Jan. 7" -- Introduction to Computer and Internet
Jan. 12" and Jan. 14™ - Microsoft Office Word 2007
Jan. 19" and Jan. 21* - Microsoft Office Excel 2007
Feb. 2" and Feb. 4™ - Introduction to Computer and Internet
Feb 9" and Feb. 11" - Microsoft Office Word 2007
Feb 16™ and Feb 18" - Microsoft Office Excel 2007
Mar. 2" and Mar. 4" - Introduction to Computer and
Internet
Mar. 9™ and Mar. 11" - Microsoft Office Word 2007
Mar. 16™ and Mar. 18™ - Microsoft Office Excel 2007
Apr. 6™ and Apr. 8" - Introduction to Computer and Internet

Apr. 13" — Apr. 15™ - Microsoft Office Word 2007 Contact persons:
Apr. 20" — Apr. 22" - Microsoft Office Excel 2007 Ann Matthews or Mona Walls
May 4™ and May 6™ - Introduction to Computer and Internet 573-379-5609 S
. -3/9- outhern TeleCenter/Delta Center
May 11" and May 13™ - Microsoft Office Word 2007 : 4; State Hwy T
May 18" and May 20" - Microsoft Office Excel 2007 p 0" ; Iyé 0
.U. box
Portageville, MO 63873
This product was partially funded by a grant awarded under the Workforce Innovation in Regional Economic Development (WIRED) Initiative as Phone: 573-379-5609
implemented by the U.S. Department of Labor’s Employment & Training Administration. The information contained in this product was created by a Fax: 573-379-3878
grantee organization and does not necessarily reflect the official position of the U.S. Department of Labor. All references to non-governmental compa- ax: B °
nies or organizations, their services, products, or resources are offered for informational purposes and should not be construed as an endorsement by the E-mqil; muﬂhewsum@missouri_edu

Department of Labor. This product is copyrighted by the institution that created it and is intended for individual organizational, non-commercial use
only.
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